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Newcastle University 

ESS Internal Contractor Assessment - Stage 1 (Form B) 
Note: This assessment must be used for all contractors that are not compliant on “CHAS” and employ fewer than 5 people. Contractors must be reassessed every two years.      

	Type of work contractor does 
	Contractors name 
	Contractors address
	Date of assessment 

	
	
	
	

	Name of assessor (print)
	Contact name


	Telephone No
	Date of re assessment

	
	
	
	

	Number of employees directly employed by the contractor (should the number of employees exceed 4  at anytime in the future the contractor must advise you and they must be reassessed accordingly)  
	


	Contractor assessment successful (delete as appropriate) 

	Yes


	No


1.1 Introduction

Newcastle University has a legal obligation to ensure that the companies it employs to work on its behalf are committed to health and safety. 

While health and safety law does not require companies that employ fewer than five people to have written health and safety policies and arrangements a contractor that did so would be achieving best practice and demonstrating a sincere commitment to health and safety. 

2.0 Contractors must provide written answers to the following questions
	
	Question 
	Answer – attach additional                     

                sheets as necessary
	Accept 

Yes– No 
	Comment 

	2.1
	How does your company access competent health and safety advice? 
	
	
	

	
	What is there name?
	
	
	

	
	What are their contact details?


	
	
	

	
	What are their health and safety qualifications?  


	
	
	

	2.2
	Construction contractors only. 

How does your company access competent construction health and safety advice? 
	
	
	

	
	What is there name?
	
	
	

	
	What are their contact details?
	
	
	

	
	What are their qualifications?

  
	
	
	

	2.3 
	Have you or your company ever been served with a prohibition or improvement notice by the Health and Safety Executive? 
Provide details.
	
	
	

	
	Have you or your company ever been prosecuted by the Health and Safety Executive? Provide details.     
	
	
	

	2.4
	How many accidents has your company had in the last three years?

Provide details.     
	
	
	


3.0 Contractors must provide copies of the following documents

	
	Question 
	Received 

Yes – No                    
	Accept 

Yes– No 
	Comment 

	3.1
	Risk assessment 
	
	
	

	3.2
	COSHH Assessment


	
	
	

	3.3
	Evidence of training (copies of attendance certificates, or records)


	
	
	

	3.4

	Details of how sub contractors health and safety competency is assessed 
	
	
	

	3.5
	Details of how information relating asbestos is communicated

 
	
	
	


4.0 Contractors Health and safety Performance

	
	Requests for information 
	Comment 

	4.1
	Request that contractor provides accident statistics for previous 2 years and consider
	

	4.2
	Has the contractor had any action taken against them by the HSE in the last 5 years including: 

Improvement Notices, Prohibition Notices or Prosecutions     
	

	4.2a
	Is there any action pending by the HSE

 
	


5.0 Insurance

	
	Requests for information 
	Comment 

	5.1 
	Has the contractors provided evidence that they have current employee liability and public liability insurance to the value  of £10 million 

 
	


4.0 Contractors that do not have health and safety policies must demonstrate their commitment to health and safety by having the most senior person in their organisation sign and date the “Commitment to health and safety at work” (below) and return a copy to the University.   

Commitment to Health and Safety at Work

Our company is committed to ensuring that the health safety and welfare of my employees, university staff students and visitors is not adversely affected by the work my company carries out. 

We will:
· Control health and safety risks arising from our work activities.
· Consult with our employees on matters affecting their health and

safety.
· Provide and maintain safe plant and equipment.
· ensure safe handling, use and storage of substances.
· Provide the necessary information, instruction training and supervision to our employees and ensure they are competent to do the work given to them 

· Endeavour to prevent all accidents and cases of work-related ill

Health
· Provide a safe and healthy place of work 
· Review and revise this commitment as necessary and at intervals not exceeding two years  
· Provide adequate resources to ensure health and safety is managed properly 

Print Name:

 

Sign name: 



Date:
Position:  
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